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Audit Checklist
	Filled by the auditors:
	[local auditor]

	in connection with the audit for:
	[01-04-2025 – 31-10-2025]

	of the project:
	[SDN100482 / Sudan – Danida Flex HUM]

	implemented by:
	[Plan Sudan and partners]



(to be sent together with the Audit Report)
Purpose
This audit questionnaire has been prepared in order to assist us as auditors in receiving relevant information about the audit of the project funded by PlanBørneFonden (Denmark) 
The information we need for our audit relates to statutory (financial) audit and performance audit.
The information relating to the statutory (financial) audit is necessary in order for PwC to sign the annual financial statements (group accounts).
The information relating to the performance audit is necessary for the PwC report to the grant provider
The performance audit is requested by the grant provider
Our report on the performance shall cover the performance audit at the NGO and abroad. Therefore, it is very important for us to receive this audit checklist containing information related to the performance audit as well as your conclusions on your audit. The scope of the performance audit shall be reasonable compared to the statutory (financial) audit.
The performance audit will be initiated in the organization's economic system in order to obtain an overall understanding of the organization's economic behavior. Subsequently, the performance audit is focused on the project by auditing the economy, the efficiency and the effectiveness.
Management mentioned in the audit checklist is Management of the organization who is responsible for the project accounts.
None of the answers in this audit checklist shall be based on a full audit of the items or issues, the questions relate to. Every answer shall reflect the auditor's opinion based on an audit in which risk and materiality have been taken into consideration and the examination has been made on a test basis.


	1.	International Standards on Auditing (ISA)
	Yes
	No
	N/A
	Comments (at least all No- or N/A-answers are to be commented)

	1.1. Have your audit been conducted in accordance with the International Standards on Auditing (ISA) and standards issued by the International Organisation of Supreme Audit Institutions (INTOSAI)?
	☐
	☐
	☐
	[ ]

	1.2  Auditor’s endorsement of the accounts must be in accordance with ISA 800 using the example in Appendix A5,
	☐
	☐
	☐
	[ ]

	1.3  Can you confirm that your endorsement on the accounts is an     
       unqualified opinion?
	☐
	☐
	☐
	[ ]

	1.4  Can you confirm that you used an overall materiality 
       threshold level calculated at no more than 3% of total expenses. 
	☐
	☐
	☐
	[Please confirm your overall materiality threshold used] 



	2.	Confirmation on the financial statements and economic considerations
	Yes
	No
	N/A
	Comments (at least all No- or N/A-answers are to be commented)

	2.1.	Can you confirm?

	a)	that the financial statements have been prepared as prescribed by the requirements in the grant provider’s guidelines 
	☐
	☐
	☐
	[ ]

	b)	that the accounts are correct and accurate and do not contain significant errors or omissions
	☐
	☐
	☐
	[ ]

	c)   that the financial provisions contained in the Project agreement and minutes of negotiations with the grant provider have been complied with
	☐
	☐
	☐
	[ ]

	d)	that the transactions comprised by the accounts are in conformity with the conditions and general objectives for the grants as agreed with grant provider
	☐
	☐
	☐
	[ ]

	
	
	
	
	



	
	Yes
	No
	N/A
	Comments (at least all No- or N/A-answers are to be commented)

	2.2. Can you confirm that due economic considerations have guided the transactions covered by the accounts, that the management has practiced reasonable economies in the administration of the grants, and that the Project is managed with an attitude based on thrift, (i.e economy, efficiency and effectiveness) ?
	☐
	☐
	☐
	[ ]

	
	



	3. Fraud and non-compliance with guidelines
	Yes
	No
	N/A
	Comments (at least all No- or N/A-answers are to be commented)

	3.1. Has your audit been conducted in accordance with ISA 240?
	☐
	☐
	☐
	[ ]

	3.2. Do you assess the risk of fraud in the project to be low?
	☐
	☐
	☐
	[ ]

	3.3. Can you confirm that you are not aware of any illegal activity or significant non-compliance with the stipulations of the Project agreement and the guidelines?
	☐
	☐
	☐
	[ ]

	3.4. Can you confirm that the continuation of the Project is not at risk for economic or other reasons?
	☐
	☐
	☐
	[ ]

	3.5 Can you confirm that expenses only are paid for expenses accrued from the Commencement date
	☐
	☐
	☐
	[ ]

	3.6 Have all the expenditures been posted at the end of the project or in the immediate continuation of the project (incl. the audit fee)?
	☐
	☐
	☐
	[ ]


	3.7 Have disbursements from Plan Country Office (or Global Hub) to Local implementing partners been transferred to a separate bank account? 
(It can either be to a separate bank account or handled in the local partner’s accounting system)
	☐
	☐
	☐
	[ ]

	3.8 If the project is finished, has the accrued interest regarding grants from the PlanBørnefonden been repaid with unspent funds?
	☐
	☐
	☐
	[ ]




	3.9 Can you confirm that the two proposed audit responses mentioned in section “Risk assessment, including fraud” (Appendix A1) have been performed?
	☐
	☐
	☐
	[ ]



	4. Work of other auditors
	Yes
	No
	N/A
	Comments (at least all No- or N/A-answers are to be commented)

	4.1. Is this audit partially based on the work of another auditor?
(please inform us beforehand)
	☐
	☐
	☐
	[ ]

	a)   If yes, can you confirm that your audit has been conducted in accordance with ISA 600: Using the work of another auditor?
	☐
	☐
	☐
	[ ]



	5. Unannounced inspections
	Yes
	No
	N/A
	Comments (at least all No- or N/A-answers are to be commented)

	
	
	
	
	

	5.1	Have you or others made an unannounced inspection on cash and bank balances during the year of the project audit?
(If it is impossible to make unannounced inspections due to practical reasons, this must be included in the audit record and in the management letter that are send to PlanBørnefonden in Denmark. The information should include: The reason for not making an unannounced cash and bank inspection, the estimated amount of money that for this reason hasn't been checked during the year, the alternative audit procedures that has been implemented in order to reduce the fraud risk that cash and bank deposits are not correct
accounted for during the year).
	☐
	☐
	☐
	[ ]




	
	
	
	
	

	6. The Accounts Contents
	Yes
	No
	N/A
	Comments (at least all No- or N/A-answers are to be commented)

	6.1  Does the statement of account follow the approved budget (i.e refers to the same budget lines)?
	☐
	☐
	☐
	[ ]

	6.2. Can you confirm that the budget (original or revised) in the account has been approved by the donor?
	☐
	☐
	☐
	[ ]



	6.3  Can you confirm that the accounts contain budget, actuals, deviations and explanation for deviations exceeding 20% (+/-)
	☐
	☐
	☐
	[ ]

	6.4 Is the presentation of accounts done in donor currency (DKK)
      And reconciled to transaction entrys?

	☐
	☐
	☐
	[ ]

	6.5 Is an appropriate exchange rate rule applied in the
      conversion from local currency to donor currency (DKK)?
	☐
	☐
	☐
	[ ]

	6.6 Please provide details of the following accounts in donor currency
      (DKK)
A. Opening balance of unspent income
B. Total of received income transfers in the reporting period
C. Total expenses in the reporting period
D. Ending balance of unspent income (A + B – C)
	
	
	
	
[ ]
[ ] 
[ ]
[ ]



	
	
	
	
	



	7. Performance audit
	Yes
	No
	N/A
	Comments

	7.1  Has there in the spending of the funds been exercised economy (as defined by INTOSAI “Minimizing the cost of resources used for an activity, having regard to the appropriate quality”) 
	☐
	☐
	☐
	[ ]

	7.2  In your opinion did Management obtain the required number of quotations in relation to the procurement of goods and services in accordance with the organization-procurement manual or equivalent?
	☐
	☐
	☐
	[ ]

	7.3  Did the local implementing partner, for this project, employ any unnecessarily overqualified/overpaid staff or staff who does not fit the job description?
	☐
	☐
	☐
	[ ]

	7.4  Are deposited liquid assets such as bank accounts etc. kept in a responsible manner regarding power of attorneys and access to the bank deposits in general?
	☐
	☐
	☐
	[ ]

	7.5  For the 3 largest purchases, please perform the following:
· Note the three largest purchases by voucher number, type of purchase and amount
· Inquire whether there has been a competitive procurement process, and if applicable procurement guidelines are followed. Please describe.
· Reconcile to contract.
	☐
	☐
	☐
	[ ] (describe procedures performed and conclusions in management letter, Appendix A6)



	9. Internal control
	Yes
	No
	N/A
	Comments (at least all No- or N/A-answers are to be commented)

	9.1 Are the internal controls concerning the implementing organization, which you have reviewed, satisfactory?
	☐
	☐
	☐
	[ ]

	9.2 Does the local implementing partner have an archiving set-up in place in order to preserve the accounting records after completion of the project (In accordance with the donor's guidelines)?
	☐
	☐
	☐
	[ ]

	9.3 Have all project-related expenses been substantiated with vouchers?
	☐
	☐
	☐
	[ ]

	9.4 Specific for Plan Ukraine / INC100550: 
Does POMOGAEM’s Finance department check deliveries before paying service providers. Please describe the processes in the Comments-column.


	☐
	☐
	☐
	

	9.5 Specific for Plan Ukraine / INC100550: 
Does Plan Ukraine’s Finance department check deliveries before paying service providers. Please describe the processes in the Comments-column.

	☐
	☐
	☐
	



	10. Closing
	Yes
	No
	N/A
	Comments (at least all No- or N/A-answers are to be commented)

	10.1  Did you receive all the information which you had requested from the local implementing partner? 

	☐
	☐
	☐
	[ ]

	10.2  In your opinion, are there any conditions which have affected you in auditing a part of the statement or the whole statement?
	☐
	☐
	☐
	[ ]

	10.3  Can you confirm that there have been no issues impacting your independence since your initial independence confirmation (Audit Appendix A2)
	☐
	☐
	☐
	[ ]

	10.4  Can you confirm that you are not aware of any subsequent events that require reporting or disclosure in the financial statements in relation to your subsequent events procedures
	☐
	☐
	☐
	[ ]

	10.5  Was a signed letter of representation received from Management of the implementing partner in connection with the completion of the audit?
	☐
	☐
	☐
	[ ]

	10.6 Do you have other matters which are not mentioned in this audit checklist, that we should be aware of?
	
	
	
	[ ]



AUDITOR: [name]
Date:[date]
_____________________
Auditor’s Signature
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